City of Croswell
Trublic Summary of FOTLA Procedures and Guidelings

Ii is the public policy of this stute that all persons
fexcept those persons inearcerated in state or local correctinnal facilities)
ure entitled o full and complete information regarding the aftairs of government and
the nfficial acts of those who represent them as public officials and public employees,

The people shall be informed so thal they may fully parlicipate in the democratic provess,
Conziatent with {he Michizan Freedom of Information Act (TOIAY, Public Act 442 of [976, the following

is the Written Puldic Summary of the City’s FOLA Procedures snd Guidelines relevant to the general
public,

This is only 4 sumery of the Cily™s FOLA Procedures and Goldelines. For more dedails and informastion,
copies of the City’s TOIA Procedures and Cuidelines are available at no charge at any City office and on
the Clily"s website! www cliyvofiroswell.com.

1. How do I submit a FOILA request to the City?

s A request must sufficiently describe a public record so as to enable the City to find it

s Please include the words “FOLAY ar *FOLA Request™ in the requeest to assist the City in providing
A prompl response.

= Beguesls Lo inspect or obtain copies of public records prepared, owned, used, possessed or
rotained by the City may he auhmitted on the Cig's TOLA Request Foem, in any othor form of
writing {letter, [ax, email, ete), or by verbal request.

o Any verbal request will be documented by the City on the City's FOLA Reguest Form,

o Mo specific form to submit a written request is required. However a FOLA Request Form
anud ethier FOLA-roluted [omms are available Lor your nse and convenietee on the Cily's
weabsite at www cityofcroswell.com, 2nd at Croswell City Hall, 100 N, [Howard Ave.,
Croswell, M 48422,

= Wrillen requesis may be delivered o the City Hall in person or by zoail:
100N, Herwrard Ave,, Croswe]l, MT 48422

o Reguesis may be lxed do: (BLOY 679-2313, To ensere a prompd response, faxed requests should
contain the term “FUOIA™ or “IFOTA Request” on the first/cover page.

*  Requestz may be emailed to: eroswelleity@ernswell-mich.com. Ta ensure a prompt response,
emaill requests should comtain the term “FOLA” or YFOLA Bequest™ in the subject line.




2. What kind of responsc can  expect {o my request?

= Within 5 business days aller recciving a TOTA roquest the City wifl issue v response. I a reguest
is roecived by fax or email, the request is desmed to have been received on the following business
day. The City will respond 1o your request in ong of the tollowing ways:

o Chrant the request,

o lssue a writlen noiice denying the reguest,

o Grant the request in part and issue a wrilten notive detying in part the request,

o Issue a notice mdicating (batl due 1o the pature of the request the City needs an
wddilional 10 husiness days to respond, or

5 1ssue a written notice mdicaling (hal the public record requested is available at no
charge on the Cily's webaite

= if the request is granted, or granled in part, the City witl ask that payment be made for the
llowable [oes associated with responding to the request before the public record is made
available.

+ Tt the cost of processing the request is expected b exceed $50, or i you have not paid tora
previcusly granied request, the Cliy will require a deposit before processing the reguesl.

3. What are the City”s deposit requirements?

s |Ifthe City has made a good [uith caloulation that the totaf fee for processing the request wilk
exceed $50.00, the City will require that you provide a deposit in the amound of 20% of the total
estimated fee. When the City requests the deposil, il will provide you a nen-binding best efforts
eslimale of how long it will take to process the request after you have paid your doposit.

= If the Cily recrives a roquest fram a person who has not paid the City lor copics of public records
made in fulfillment of 2 previously granled writlen request, the City will require a depasit of
P50 of the eslimatcd processing foo before it begins to search for the public record [or any
subscguent written request when all of the following condilions exist:

o The final foe for the prior written request is nol more than 105% of the estimated
fee:

o The public records made available contained the information soughi in the prioe
written request and remain in the Cily's possession; _

o The pubdic records were made available to the individual, subject 1o payment,
within the best effort time frame estimated by the Cify to provide the records;

o Ninely (90) days have passed since the City notified the individual in writing thal
the public records were available for pichup or mailing,

o The mdividual is unable (o show praot of prior payment to the City; and

v The City has calculated an estimated detuibed llemizalion that is the basis for the
current written request’s increased foe deposit.
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s The City will not require the 100% estimated fee depasit if any of the following apphy:

o The porson making the request is able to show proof of prier payment in full to the Cily;

o The City is subsequently paid in [ull for all spplicate prios writlen requests; or

x Three hundreed sixty five (365) days have passed since the person made the request for
which full payment was not remitted to the City.

4. How does the City calculate FOTA processing fees?

The Mickigan FOTA statute permits the City to charge for the following costs associated with processing
a request:

o Labor costs associated with copving or duplication, which includes makingz paper coples,
making digital copies, or lranslerring digital public records to non-paper physical media
or through the Tnternet.

v Lahor costs assocliaded with scarching for, locating and examining a requested public
recnrd, when faihue to charge a fee will result in unreasonably high costs to the City,

*  Labor cnsts associzted with a review of a record to separate and delete informalion
gxempt from disclosure, when [ailure o charge & foe will resull in unrcasonably high
costs 1o he City,

«  The cost of copying or duplication, not including labor, of paper copies of public records.
Thiz may include the cost for copies of records already on the Cily’s website il yoo ask
for the City 1o tiake eapics,
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» 'The cost of compuler dises, computer tapes or other digital or similar media when the
requester asks for records in non-paper physical media. This may include the cost for
copies of records already onothe Cily's website 1 vou ask for the City to make copies,
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The cost to mail or send a peblic record (0 4 requcsiar,

E.abor Costs

«  Alf [abor costs will be cstimated and charged in | S-minute increments, with atl partial
iime increments ronnded down. Tt the time involved is less than 15 minutes, there will be
no charge,
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+ [aborcosts will be charged at the hourly wage of the lowest-paid Clty cmployee capable
of duing the work in the speeific oo category, regardless of who actually performs work.
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s Labor costs will also include a charge 1o cover ar partially cover the cost of tringe
benclite, City may add up to 50% to the applicable labor charge amount to cover or
partially cover the cost of Dinge benelits, bul in no case eay i oxeeed the aclual cost of
[ringe bencils,

»  (Overtime wages will not be included in labor costs undoss agreed 1o by (e requesior;
overlime costs will nol be need o calentate the fringe henefit cost.



s« Coatracted labor costs will be charged at the hourly rate of $48.90 (6 times the stafe
minimum hourly wage)

A labor cost wiil not be charged tor the search. examination, review and the delstion and separation of
cxemp frown nonexempd inlormation unless filure w charge g loe would resoll in unreasonably high
costs to the City. Costs are unreasonably hish when they are excessive and beyond the normal or gsual
atnount for thoese services compared 1o the Cily’s wsual FOLA requests, because of the nature of the
request in the particular instance. The City must specitically identity the nafitre of the unreasonably high
cirsls 0 writing,

Copying and Duplication

‘The City must use the most economical methed for making eopies of public records, including
using double-sided printing, if cosl-saving and available,

Non-paper Capies on Phycical Media
»  The cost tor records provided on non-paper physical media, such as computer discs,

comnpuicr lapes or eéher dighal or similar med will be al the actual and most reasonably
eocmeimical eost for the non-paper media.

»  This cost will bo charged only if'the City has the fechnologicat capabiily nocessary to
provide the public record in the requested non-paper physical media format.

Puaper Copies

* 'aper copies of public records made on standard letter (8 Y2 x 11} or legal {8 Y2 x 14)
sized paper will nol exceed $.10 per sheet of paper.

v Copies [or non-standard steed sheels will paper will relecl e aetual cost of
cepraduction.

Muiling Cuosts

v The cast to mail peblic eceords will nse a reasonably cconomical and jusiilicd mcans,

¢ The City may chsrge for the Ieast capensive [omn of postal delivery conlinmalion,

= Mo cost will be made for expedited shipping or insurance vnless you request it




Waiver of Fees

The cost of the search tor and copying of a public record may be waived or reduced if in the sole
judement of the FOLA Coordinatar a watver of reduced foc s in the public inlerest becauss it can be
cotsidered as pnmarily hepclitting the peneral public. The City Counctl may identity specific records or
tvpes of records it desms should be made available fur no charpe or al a reduced cosl.

8. How do 1 qualify [or an indigence disconut on the fea?
The Cily will discount the first $20.00 of fees for a request if you submit an affidavit stating that you are:
o Indipend and receiving speeitic pablic assistance, or

s |f not receiving public assislance, staling facls demonstrating an inability to pay hecaase
ol indigenee,

You wre not eligible o reecive the 320,00 discount if you:

=  Have proviously reccived discounted copies of public records from the City twice during
the calendar year; or

¢ Are reguesting information on behalf of other persons who are offering or providing
payment to you to make the request,

An affidavit is sworn statement. For vour convenience, thw Cily has provided an Allidavil of Indigense
fur the walver of FOIA foes on the back ol the City TOTA Request Toc, which is available on the City™s
wehsite: www . citynferoswelb.ocom,

6. May a nonprofit orzanization receive a discountl on the Fee?

A nonprofit organizalion advocaling [or developmentafly disabled or mentally 111 individuals that is
{formally designated by the stats to carry out sctivities under subtitle C of the federal devolopmesiat
disabilities assistance and bill of righls acl of 2000, Public Faw 106-402, and the protection and advocacy
for individuals with mantal illness act, Public Law 99-319, may receive & $20.00 discout il Lhe request
meets all of the following requirements in the Act;

o ls made directly on bekall o the arganizalion or is clicnts,

w  Is made for a reasan wholly consistent with the mission and provisions of those laws
under section 931 olhe mental health code, 1974 PA 238, MCT. 330,193 1.

o s accomnpanicd by dosumentation of its designation by the state, if requested by the

t pablic body.

7. How may I ehallenge the denial of a public record or an excessive fee?

Appeal of 4 Denial of a Public Record

If vou believe that all or a portion of a public record has not been disclosed or has heen impreperly
cacmpted from disclosure, you may appeal to the City Council by {filing a wittten appeal ol the denial
with the offfese of the Ciiy Cletk.
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The appeal mgst be in wriding, specilically state the word “appeal,” and Idendily the reason of Frasags you
are seeking a reversal of the denial. You may use the City FOLA Appeal Form {"I'o Appeal a Penial of
Feeords), which is available om the Cily's websile: www cilyoleroswell eom,

The City Council is nol eonsidered to have recedved a writlen appeal urtil the first regularly scheduled
City Council meeting tollowing submission of the written appeal. Within |0 business days of recciving
the appeal the City Council will respond in wriling by:

o Roversing the disclosure denial;

s Upholding the disclosure denial; or

»  Reverse the disclosure denfal in parl and uphold the disclosure denial in part.

Whether or not you sulimitted an appeal of a denial to the City Council, you may file a civil action in
Sanilae Counly Cireuil Court wilthin 180 davs afler the City's [nel dedermination 1o deny your reguesl, 1T
vou prevail in the civil action the court will award you reasonable attorneys’ tees, costs and
disbursemrents. If 1he court delermines that the Chly asted arbitrarily and capociousky inorefusinge (o
diselose or provide a publie record, the court shall award von damages in the amount of $1,000,

Appesl of an Excess FORA Processing Fee

It vou believe that the fee charged by the City to process your FOLA request exceeds the amount
peemiticd by slade lav, you must fiest appeal to the City Council by filing a wriltien appeal for a lee
reduction to the office of the City Clerk,

The appeat rmust specitically state the word “appeal™ 2nd identify how the required fee exceeds the
dtnounl permiibed, You may use the Cily FOLA Appeal Foma (To Appeal an Excess Fee), which is
available at the City Tall and on the City's website: waw cityoteroswelb.eom.

The City Couneil is not considered to have received a written appeal until the first regularty seheduled
City Council meeting following submission of the wiilten sppeal. Within 10 business days alter receiving
the appeal, the City Council will respond in writing by:
»  Waiving the fee;
+  Beducing the foe and issoe a weitlen defermingtion indicaling the spocilic basis thal supports the
remairing fee:
v Upholding the [o amd issue o wrilben delermingiion indicsting the specilic basis thal suppotls the
required fee; or
»  Issuing a notice detaibing (e reason or reasons Tor exlendinge for nol mors than 10 business diys
the peried during which the City Council will respond to the written appeal,

Withm 45 days aller receiving notice of the City Council’s determination of the processing fec appeal,
you may commence a ¢ivil action in Sanilac County Circuit Court for a fee reduction. If you prevail in the
civil agtion by reeeiving & redoction of 50% ot tmore of thi lotal Toe, (he court oy award all or
appropriate amount of reasonable attorneys’ fees, costs and disbursements. [t the cowrt determines that the
City acted arbilranily and capmciously by charping an excessive [ee, courl may alse award you punitive
damages in the amount of 3500

Adopted by Creswell City Council - Junce 1, 2015




City: Kecp original and City of Croswell, Sanilac County Detail Cast Itemization

provide copy o beh o0%s FOA Coordinator
along with Pubkic Summary,
veestor 810 CAGE, 100 M. Howard Ave., Croswell, M1 48422

Phone: (810) 679-2299

Freedom of Information Act Request Detailed Cost itemization

Date: Prepared for Reguest No.i _ . Pate Request Recetved:

The followlng costs are being charged In compliance with Section 4 of the Michlgan Freedem
of Information Act, MCL 15.234, according to the City's FOIA Pollcies and Guidelines.

1. Labor Cost for Copying f Duplication

: This is e cost of labor directly associated with duplication of publication, including making paper cogies,
: making digital copies, or fransferring digital public records io be given to the reguestor on non-paper physical
tnedia of through the Internet or other efectranic means as stipulated by the requestor, !

This shall not be mara than the houry wage of the City's lowsst-paid employss capatie of necassary duplication

Te figurs the
or publication in this particular instance, regardizss of whether that person is available or who actually performs nurngher uf
the laboz. incremets, lake :
_ ) . . the ntsmber of
These costs will be estimated and gharged in 15-minute time increments as set by the City Councl; al minudes:
+ parkial fime increments must be rounded down. i the number of minutes s less thar ang ncrement, there fs no divide by
i charge. 15-minute
¢ jncrements, and
Hourly Wage Charged: §__ Charge per Increment: § round down.
OR ] Enfar balow:
Hourly Wage with Fringe Benefit Cost: § GR
Misltiply the houely wage by the peicentage multipléer: % Nurnker of 1.
(up to 50% of the hourly wage) and add to the erements ! Labor Cost
horly wage for a tobal per hour rate. Charge per increment: §
X =%

¢ [ owertme rate charged as stipulated by Requestar {overtime i3 rot used to caloutate fhe frings benelit cost}
1 Y . |0 cakns

FOIA Detailed Cost lemization Form




2. Labor Cost to Locate:
This is tha cost of labor directly associated with the necessany searching for, Iocafing, and examining public
racords i conjunction with receiving and fulfiting a granted writien request. This fee is being charged
because fallure to do so will result in unreasonably high costs to the City that are excessive and beyond
the normal or usuat amount for thoss services compared to the City's usual FOIA requests, because of
the natura of the request in this particular instance, specifically:

The City will not charge mare than the hourly wage of its lowest-paid employee capable of searching for,

available or who acfually performs the fabor,

roended down. if e number of minudes 1s fess than 15, there is no change,

: Hourly Wage Charged: §

OR
Hourly Wage with Fringe Benefit Cost: § .
Multiply e hourly wage by the percentage multiplier
(up £0 50% of the hourly wage) and add ko the
haurly wage for & totat per hour rafe.

specifically:

roundad down, If ihe numiler of minutas iz fess than 15, there Js no charge.

Hourly Wage Charged: §
OR
Haurly Wage with Fringe Benefit Cost: 5_
hultiply the hously wage by the percentage multlpller
{up to 50% of the hourly waga) and add to the
hourly wage for a total per hour rate.

Charge per increment: §

3 (] Cuerfime rate charged as stipulated by Requestor {overfime s nat used fo calouiate the fringe bonefif cost)

i

_ Ta figure the
{ncating, and examining the public records in this particutar instance, regagdlass of whether that person is numbat of
tncrerments, take
] o the numbar of
These costs will be estimated and charged in 15-minute time (ncremants; alt partal time incraments must be minufes, ;
L divide by
. 15-ninute
roeshed dow),
OR Enter helow:
%
. Number of 2
Charge per increment: § increments Labor Cost
L Owertime rate charged as stipulated by Requestor foveriime /s nof wsed fo caloulate the finge bernefit cost) | =%
3a. Employee Lahor Cost for Separating Exempt from Non-Exempt (Redacting):
{Filf this ouwd if using a Cify employes. If coniracted, use Nuo. 3b instead).
The City will not charge for labor direetly associated with redaction if i knews or has reasan to know that i
previously redacted the record in quaston and ¥l has the redacted version in its possassicn.
This fee |5 bolng charged hecauss failurs to do s will result in unreasonably high costs to the City that :
are axcessive and beyond the normal or usual amount for those services compared to the Cliy's usual ;
FOIA requests, hecawse of the nature of the request in this particular instance, :
To figurs the
This i5 the cosé of labar of a City employes, including necessary review, directly asscciated with separating and _numher th ik
deleting exempt from nonexermpt infermation, This shall not &e mare than the houely wage of the City's lowest- 't?'lﬂremreg S ?e &
paid empleyee capahle of separating and delefing sxempt from nonzxempt informatian in this garticuiar m?]ﬂf 2 e
instance, regardiess of whether thak person is available or whe actually performs the tabar, HIME dﬁ.u.‘de by
These costs will be estimated and charged in 15-minute time increments; i partial fime increments must be ;ig’gﬁs "
round dul.w;.
Charge per Increment: $.____ Entor befow:
OR Number of da.
5 — : Increments Labkor Cost
X =%

FOIA Detailed Cost itemization Form




3b. Contracted Labor Cost for Separating Exempt from Non-Exempt {Redacting):

(il this oul If uging a conlractor, such as the attorsey. IF using in-house emploves, use No. Ja inslead.)

The City will nok charge for labor direcly associated with redactian if it knows or has reason fo know that it
previously redacted the record in quesiion and stil has tha redacted version in its possession.

This fee is being charged becauss fatfure to do so will result in unreasonably high costs to the Glty that
are excessive and boyond the normal or usual amount for those sarvices compared to the City's usual
FQIA requests, becauss of the nature of the reguest in this particular instance,

specifically:

To figure the
nuriber of
increments, take
the rumber of

minutes:
As this Gity does not employ a person capable of separafing exempt from non-exempt information i fhis — Giida by
particular instance, as determined &y the FOIA Ceardinator, tis is the cost of labor of 2 contracter {i.e. outside I?E—mmu!e
attorney), including necessary review, directly associated with separating and deleting svempt information from | \nerements, and
ronexempt information. This shall not exceed an amount equal 1o 6 tines the state minimum hourly wage rate | found dowe fo:
of  [ourrently $8.15). -
incranents.,

Name of contracted person or firm: Enter below:
These costs will be esfimated and charged in 15-minute time increments; all partial fime increments must be fdumher of 3.
raunded down. If the number of minutes is foss than 15, thers is ro chargs. Ingrements Labor Cost
Hourly Cost Charged: § Charge per increment: § X =| %
4, Copying / Duplication Cost:
Copying costs may be charoed if a copy of & public record i roquested, of for the necessary copying of a recard :
for inspection (for example, to alow for Macking oul exempt iformalion, to protoct old or delicate original
racords, or becavise the offginal record is a digital fie or database not avaliahis for publiz inspaciion). ; Number of
Mo more than the zctual cost of a sheet of paper, up to maximum 10 cants per shest for: Sheets: Costs:

s Letter (3 ¥% x 11-inch, single and double-sided): cents per sheet i = :

»  Lagal (8123 14-inch, single and double-sided): cents per cheet x— a
He mora than the actual cost of a shoet of paper for cther paper sizes:

»  Other paper sizes (sitgle and double-sided): cents | dotlars per sheet * =¥
Actual and most reasonably economical cost of non-paper physical digital media: No. of ltems:

»  Gircle applicabfe: Disc) Tape J Drive f Cther Digital Madiven Cost per tem: | *- ik
The cost of paper copies must &6 caloulated as a total cost per sheet of paper. The fee cannot exceed 10 g'urut?:!ust
venls per sheet of paper for copies of pubflc records made on 8-1/2- by 11-inch paper or 8112 by 14-inch P
paper, A City must utilize the most economizal means available for making copies of public Fecords, inchacing %

uzing deble-sided prinfing, if cost saving and available.

FOIA Detailed Cost femization Form
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5. Mailing Cost:
Tha City wilt charge the acfual cost of mailing, if any, for sending recards in a reasenably economical and :
justifiabfe manner. Delivery confirmalion is not reguired,
«  The Cily may chame for the |least expensive fom of postal delivery confirmation.
) . —_— , . MWumber of
: «  The City cannot charge more for expedited shipping of insurance unless specifically requested by the Envelopes of
i requestor. Packages: Costs:
Actual Cost of Envelope or Packaging: § % =%
Actual Cost of Postager 3 perstamp | =4 :
§__ perpound iy - |3 :
§__ perpackage | y = $
Actual Cost {least expensive) Postaf Delivery Confirmation: § ¥ =3
*Expedlted Shipping or Insurance as Reguested: § o =3
: 5. Total
_ o . Malling Cost
[] * Requestor has requestod expedited shipping or ihsurance
$...
..... ;
6a, Copying/Duplicating Cost for Records Already on City's Website:
If the public body has includad the webaite address for a record in its written response to the raquestor, and the :
requestar thersafter stipulates at the public record be provided to Bim or ber 0 & paper formnad or non-paper
physical digitat rmedia, the City will provide the public records in the spoecified farmat and may charge copying
P Gosts to provide those copies. Nurber of
Mo more than the actual cost of a sheet of paper, up to maximum 10 cants per sheet for: Sheets: Casts:
v Lefter (8 ¥ x 11-inch, single and doubie-sided): . cents per shest : z g
v Legal (B Y 14-nch, singls and doukle-sided): cents per shest
No more than the sctual cost of a sheet of paper for other paper sizes. ; i
»  Other paper sizes (single and double-sided): . vents | dollars par shest X 1%
Actual and most reasonably econemical cost of non-paper physicat digitat media: No.of ltoms:
x =
s Circle applicable: Disc ! Tape ! Dyive / Cther Digital Medium — Cost par ten: $
fia. Weh
'] Reguestor has stipulated that soma f afl of the requestad records that are already available on the Copy Cost
City's website be provided In a paper or non-paper physical digital medium,
..

-
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6b. Labor Cost for Copying/Duplicating Records Already on City's Website:

or publication in this particular instance, regardless of whelher thaf parson is available or who actually performs
the labor. These costs will ba estmated and charged in 15-minute time increments; all parfal time increments
must be roundesd down, f e number of minules s less than 16, there /5 0o charge.

This shalf not be more than the houely wane of the Cily's fowast-baid employee capable of necessary duplication f 1o figure the

rumiber of

incremants, kke |

L] Al fees are waived or [] Allfeas ars reduced by:

the numbsr of
Haurly Wage Charged: § Charge per increment: § mmures_: )
OR — R
Hourly Wage with Fringe Benafit Cost $___ OR fo-tii ””f"? ;
Multiply the hourly wage by the percentage multiplier: oA mcret;:rr; s, an
and add to the hourly wage for a ktal per hour rate. Charge per increment: $ ’E’L‘;” bﬂ.fwnl'
Fhe City may use a finge benefit multiplier greater fller pelow:
; than the 50% limitation, nok to exceed the actual costs of providing the information in the specified format. Number of &b, Web
] Overtime rate charged as stipulated by Reguestor incremments Lahor Cost
X = | %
6¢. Mailing Cost for Records Already on City’s Website: Humber: Costs:
Actuat Cost of Envelope or Packaging: § : .. =%
Actual Cost of Postage: § par stamp { por poiend / per package X I ¥
Actual Cost {least expensive} Postal Delivery Gonfirmation: X T g
*Expedited Shipping or Ingurance a5 Requestad: § X B
6. Wob
Maillng Cost
[ ] * Requestor has requested expeditud shipping o insuran ce g
§
ubtotal Fees Bafore Waivers, Discounts or Deposits: | O Costsslima . Labar Cost for Copying:
Subtotal Fees Before W D ts or Deposits: | O Costestimaie | 1. Labor CostforC 8
S Bl Z. Labor Cost to Locatea: ‘:
, . \ i 3a. Labor Cost to Redact:
Estimated Time Frame to Provide Records: ab. Contract Labor Gost to Redact: | §
(days or dats) 4. Copying/Duplication Cost: $...
- 5, Mailing Cost: | § :
The firne irama estimate is nonhinding vpan fhe ga. Copying/Duglicatlon of Racords on Wabslte, $ ;
Cly, bud the Cily is providing the estimste in &b, Laher Cost for Copying Records on Wabsite: | $ :
good gEith, Providing an estimalad ime fame 6c. Maillng Casts for Records on Website; | § ;
does not relieye the Sity from
any of the ather requiremants of s 2ol Subtotat Fees; | §
Waiver: Public Intarest
& starch for a public recerd may be condected or copies of public records may be fusnished without sharge o al’
o reducad chags if the Gity determines that a waiver of reduction of the fee is in the publiz interest because
;?:Etri?:mng for ar furnishing gopies of the public zecord can be considerad as primarily benefitng the general Subtotal Fees
: " o, | After Walver: )

FOIA Detailed Cost ltemization Form




Discount: Indigence
L A plblic record search must be made and a copy of & public record must be furnished without charge for the
i first $20.00 of the fee for each request by an individual who is enlitled o information undar this act and whos

1) Subrmits an afdavit stafing that the individual is indigent and receiving specific public assistance, OR

2 If not receiving public assistance, stating facis showing inability to pay the cost because of indigence.

If a eequestar is inligible fur the discount, the public body shalt inform the reguestor specifically of the reason
for ineligibility in the public bady's writlen response. An individuat is inaligible for s fee reduction if ANY of e

following apply:

i1 The individual has previcusly received discounted enpiss of public records from the same public
bady Bwice during that calendar year, OR

{iiy The: indlividual requests the information in conjunction with outside parties who are offering or
providing payment or other remunerafion fo the individual to make the request A public body may
reguire a statement by the requestor in the affidavit that the request is not being made in conjunction
with outside parfies in exchangs for payment or othet remuneration.

[ Eligikle for Indlgence Discount

. Sybiotal Foeg

: Discount: Nonprofit Organization
A public record search must be made ang a copy of a public record must be fumished without charge for the
first $20.00 of the fee for each request by a nonprofit crganization formally designated by the siate te carry out
achivities under subtitie © of the federal Developmental Disabififios Assistance and Bil of Rights Act of 2000 and
the Federal Profection and Advocacy for Individuals with Mental liness Act, if the request meets ALL of the
following requitements.

(it Is madde directly on behaif of the organization or its clients.

{if) 15 made for a reason wholly consistent with the mission and provisions of those laws
under section 831 of the Michigan Mental Health Code, 1974 PA 258, MCL 320.1931,

{iii} |s accompanied by docuinentation of its designation by tho slate, if requested by the City.

U1 Eligible far Nonprofit Discount

Deposit: Good Faith
The Clty may require a good-faith deposit in sithes its initial response or a subsequent response before
providing the public records to the gequastor If the entire fee estimate or charge authorized under this
saction exceeds $50.00, based on & good-faith calculation of the total fee, The deposit cannot exceed 472 of
the total estimated fee. Percont of Daposit: %

After Digcount

{subtract $20) | $

Subtotal Fees

After Discount

{subtract $20): | %.
Deposit
Amount

Cata Paid: Required:

f $

L. —

FOIA Detailed Cost itemization Form



: Deposit: Increased Deposit Due to Previous FOIA Fees Not Paid In Full

i After a Gity has granted and fulfillad a written request from an individual under this act, if the City has not been

f patd in full the total amount of fees for the copies of public records that the Sty made avatlable to the individual

5 &% & result of that wiitizn request, the City may require an increased estimated fee deposit of up to 100% of
: the estimatec fee before it begins a full public record search for any subseguent written request from
that Individual if ALL of the foflowing apply:

{a) The final fae for the pricr written request was rot more thar 1G5% of the estmated fee.

{b} The public recerds made available contained the information being sought in the prior written
request and are still in the City's possession.

{e) The public records were made avaitable to the individual, subject to paymend, within the bask effost
estimated time frame given for the previous request.

{df} Minety {30} days have passed since the City nofified the individual in writing that the public records
were available for pickup or maikng,

{eh The individuad is unabte to show pronf of prior payment to the City. Percant
{f] The City calculates a detaited itemization, as required under MCL $8.234, that is the hasis for the Deposit
current wrilten request's increased estimatod foe deposit, Required:
A City can no longer require an increased sstimated fee deposit from an individual i ANY of the foflowing o
apply:
(g} The individuat is able to show proaf of prior payment in full to the Cily, OR Deposit
(b} Tha City is subsequently paid in full for the applicable prior wiitten request, OR Date Bald: Required:
(#) Threa hundred sisty-five (365) days have passed since the individual made the wriften request for
which fill payment was not remitted o the Cify. $
Late Response Labor Cests Reduction
If the Ciky dees not respond bo a written roquest In a tmely marner as required under MCL 15.225(2), the Gity Total Labor
must da the following: Costs
_ _ , Number of
(a) Reduce the charges for labor ¢costs olherwise permitted by 5% for each day the City excesds Days Over %
the time permitted for a response bo the request, with a maximum 50% reduction, if EITHER of the Required -
following applies: Response Minus
Time: Reduct
(i) The tale response was willful and intenticnal, OR me BHeten
{iiy The writer: request intuded language that conveyed a request for infiarmation withis e i'ﬁultipiy by 5% \
first 250 words of the Bady of a lefter, facsimile, etectronic mail, or elestronic mail = Reduced
attachment, or speifically inclided the words, characters, or abbeeviations for “fregdom of & = Tota) Percent | Total Labor
tnformation,” "information,” "FOR," “copy”, or & recognizable misspeling of such, or ! Reduction: Costs
appropiate legal eode raference for this acd, on tha front of an envelope, or in the subject '
tine of an electronic mall, letter, or facsimile cover page. 8
The Public Summary of the City's FOR, Procedures and Guidslnes is available free of change from:
Wabsile: Emaik _... Total
Phaora; Address: ] Batance
. Date Paid: Due:
Request Will Be Processed,
But Balance Must Be Paig Before Copies May Be Picked Up, Beliverad or Mailed | _ $

FOIA Defailed Cost ltemization Form




City: Koop original and City of Croswell, Sanilac County Request Form

pravide copy of both sides, : Note: Requestors are nof
lang wilh Pubkic Sumimary, FOIA Goordinatar raquired 5 use fhis form, Tha
t requeslar 8 na charge, 100 N. Howard Ave., Croswell, Ml 48422 ity may compista ona for

Phone: {810) 674-2285 racoriksaping if not used,

FOIA Request for Public Records
Michigan Freedom of Infermation Act, Public Act 442 of 1976, MCL 15.231, et seq.

Request Mo _ Date Recelved: Check if received via: © Emall ™ Fax 71 Other Electronic Method
Bate delivered to junk/spam folder;
fFleage Frint or Typel Date discovered in junikd/spam folder:
blaeme Phone T
[ Fimi/Organization - Fax
e — 3
Requestfor: = Copy I Cetfifiedcopy L Record inspection L Subscription o recard issued on regular basis

Delivery Method: T Willpickup 1 Will make own copies onsile 1 Mail to address above 10 Email 1 address above
U Ereliver on digitat media provided by the City:

Note: The City is not reguired to provide records in a digital format or on digital media if the City does nof already have iho
faehnalogical capahility to da so.

Describe the public record(s) as specifically as possible. You may use this form or attach additional sheets:

Consent to Non-Statutory Extenslon of Cly's Response Tims

1have requested a copy of rocords of a subscription to records or the opportunily B inspecl records, persuant to the Michigan Freedom of
Infermation Act, Public Act 442 of 1576, MOL 15.231, et sag. Funderstand that the City must respond to this reguest within five {5 business days
after receiving it, and that responss may inclrde kaking a 10-husingss day extension. Mowever, | hereby agree and stpulate to exiend the City's
responsa tima for this reguest until; (manth. day, year).

Requestors Signature : . e __|_Date

{Compiete both sides]



Records Lecated on Website
if the Gity direstly or indirectly administers or maintains an official internet presencs, any public records avaitable to the general public en that intornst
site at the time the request is made are exempt from any labor charges to redact (separate exempt infarmation fram nor-sxempl information}.

If the FOVA coordinator knows of has reason to know that all or a porfion of the raquested infomalion i3 available on its website, the City must nofify
the raquestor ir its wriften respansa that all or a portion of the requested information is available o ks website. The written rasponse, to e degres
practicable in the specific instance, rmest include a spedific webpage address where the requested information is avatlable. n the detalled cost
stamization form, the City must separate the requested public records that are available on its website from those that are nod avatlable on the
wobsite and meust inform the requestor of the addifional charge to Teceive copies of the public records that are awvadable on its website.

t e City has included the website address for 4 record in its wiitien response to the requestor and the requestor thersafter stipulates that the public
record be provided to him ar her in a paper format or other fomn, incliding digital media, the City must provide the public records in the specified
fosmat (if the City has the technological capability) bul isay use a fringe benefit multiplier greater than the 50%, not 1o excssd the actuat costs of
praviding the information in e spacified formal.

Raguest for CoplesfDuplication of Records on Gity Webslte
| hereby stipulate that, even if sorme or &l of he records are [ocated on a City websits, | &m tequesting that the City make copies of those records on
the website and deliver them to rme in the format § have requested above. T understand that some FOM8 fees may apply.

Requestor's Signature i ' Date

! Questime wages shall nat be included in the calcutation of [a0or costs unless overtime is specifically siipulated by the requestor and clearly noded on

" Requesiors Signature ' Date

Overtime Labor Costs

the detailed cost itermization form,
Consent to Overtime Labor Costs
| heraby agree and stipuiade to the Cily using evertime wages in calculatng the following iabor costs as ltemized in the following categories:
1. L Lakor to copyfduplicate 2.1 bahor fo locate 3a. 71 Labor to redact 3b. | Caontract Iaber to redact
Bb. " Labor to copyiuplicate records already on City's website

| & public record search must be made and & copy of 2 public record must be furnished without charge for the first $20.00 of the fee for nach
i request by an individuak who is entiled to informaticn under $is act and whe.

Request for Discount: Indlgen V]

1] Subrmits an affdavil stating that the individieat is indigent and receiving specific pubiic assistance, OR
2) IF ot recelving public assistance, stating facts showlng inability to pay the cost because of indigence.
If & requestor Is insligitle for the discount, the public body shall inforin e Teguestor specifically of the reason for inoligibility iy the public body's
written rasponse, An individual is inefigible for #is fes reduction iF ANY of the following apgly:
{1y The incividual has previcusly recoived discounted copies of public records fram the sama public body twice during tha calendar year,
{11} The individuat requests the information in confuncion with outside pariies who are offering or providing payment af cther remuneration
to the individial to makes the reguest, & public body may require a staternent by $ie reguestor in the affidavit that the request is not being
made in conjunction with outside parfies in exchange for payment or othar remuneration,

Offlce Uss: ) Afidavit Received [0 Eligible for Distount U Ineligible for Discount

Tam subTHting an afidavil and requasting that | receive the discount for indigence for this FORA request Dale:

| Requestor's Signature: B _ :
Regquest for Discotnt: Nonprofit Organization

£ public record search must be made and a copy of a public record must e furnished without charge for the first $20.00 of the fes for each
request by a nonprofit organizafion formally designated by the state o carry out activities under subtifie C of the Developmenda! Disabilities
Assistance and Bill of Righis Act of 2000 and thes Protection and Advocacy for lndividuals with Mental knass Act, if the regquest meets ALL of the
fallowing requivements:

{1} bs made disectly an behalf of the vrganization or its clients.

{t) Is macle for a reasen whelly consistent with the mission and provisions of thase Jaws under section 931 of the Mental Health Code,

1474 PA 258, MCL 3301931,

{iil) s accompaniod by documentation of iis designation by the stafa, i requested by the City, ;

Office Use: | Documentation of State Destgnation Recaived 1! Eligibie for Disgount 11 Ineligible for Biscount

| stiptlate hat | am a designated agent for the norprofi arganization making this FOIA request and that this request is made | Date;
tirectly on Behalf of the organization o its clients and is made for & raason wholly consistent with the mission and provisions of
those laws under section 531 of Bre Mental Heallh Code, 1874 P& 258, #4CE 3301831,

Reuestor's Sighatiire:




Gity: Keep criginal and City of Croswell, Sanilac County Extension Form

Erg;:geqﬁﬁmlﬂg with FOi4, Coordinator
regeston at na éharg o 100 M. Howard Ave., Croswell, M| 48422

Fhone: (810} 673-2299

Notice to Extend Response Time for FOIA Request
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et ssq.

RequestNo.: Date Received: Check if received via: = Email 71 Fax 1 Other Elestranic Method
Date of This Maotice: . Drate defivered to junk/spam folder:
{Flease Print or Type) Date discovered in junkizpam folder
- . o S
Firmrganization o ' Fax
et T Emdl
{ City ' h State T —
L, R

Request for: O Copy ™ Cerified copy L+ Resord inspection M Subscriptian to record issued an reguiar basis
Delivery Method: 1 Willpick up T Will make own copies onsite U Mail to address above 71 Emaif to address above
7 Deliver on digital media provided by the City;

Recordis) You Requested: {1isted here or see altached copy of oniginal request) _

We are extending the date to respond to your FOIA request for no more than 10 business days, until e rnonth, day, vean).
Cnly one extension may be taken per FOIA request. I you have any questions regarding this extension, contact
at

Estimated Time Frame to Provide Records: __ _ {days or date}

The time frame estimate is nonbinding upon the City, but the City is providing the estimate in good faith. Providing an estimated time
frame does nat relieve a public body from any of the other requirements of this act.

Reason for Extension:

U 1. The Gity needs to search for, collect, or apprapriately examine or review a volumincus amount of separate and distinck public
records pursuant to your request, Specifically, the City must:

1 2. The City needs to collect the requested pubfic records fram numerous field offices, facilities, or other establishments that are
lacated apart from the City office. Specifically, the City must coordinate documents from the foflowing locations:

(3 3. Cther {describe);

Sfgnature of FOIA Coordinator: Date:




[This page left blank on purpose.]




Gity: ¥oop origingl and City of Croswel, Sanilac County Denial Form
p:‘ﬂviﬁ'e lur?p;y g"husth gidas, FOIA Coordinator

along whtk Publie Summary,

by requastor at o charge, 100N, H;ﬁj;i T’éﬁé }Cﬁr‘?;g?ggm' 48422

Notice of Denial of FOIA Request
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, ef seq.

Reguest No.: Date Recelved: Check if received via: 71 Emall 71 Fax 71 Cther Electronic iethod
Date of This Motice: o Diate deliversd to junk/spam folder: R _
(Please Print or Typs) Date discaverad in junk/spam folder.
e . S
FirmiCrganization h ) Fax.
et —
ETa . Bt g

Requestfo. O Copy L Ceifiedcopy [ Recordinspecion O Subscrplion to record fssUed on regular basis

Delivery Method: = Willpickup 1 Will make own copies onsitie 71 Mail ic address above U Ernall o address above
M Beliver on digital media provided by the City:

Record(s) You Requested: (Lisfed here or sea atfached copy of original requast)

= Al OR O Part of your request for records has been denied. Please refer to this form for an explanatian. [f vou have any
guestions regarding this denial, contact af

" Reason far Denial:

i1 1. Exempt from Disclosure: This item is exempt from disclosure under FOIA Section 13, Subsection . {insast numbar),
because;

known to the City. A certificate that the public record does aot exist under the name given is attached. if you believe this record does
gxigt, provide a description that will enable us to locate the record:

| : 3, Redaction: A purtim'i' of the requested record had o be separated or delefed [redacfédj as itis gxempt under FOIA Section 13,
Subsection (nsert number}, because:

A brief description of the infarmation that had to be separated or deleted:

Natice of Reguester’s Right to Seek Judiclal Review |
You ara entiled under Section 10 of the Michigan Freedom of Information Act, MCL 15.240, to appeal this denial to the City Council or fo !
commencs an action in the Circuit Court to compel discfasure of the requested records if you believe they were wrongfully withheld from disclosure.
I, after judicial review, the court determinos that the City has not complied with MCL 15235 in making this denial and orders disclosure of all or a
pottion of @ public record, you have the right fo receive attorneys’ fees and damages as provided in MGL 15.240. {See back of Ihis form for
additional information on your rights.)

Signature of FOIA Coordinater: _ Date:




FREEDOM OF INFORMATION ACT (EXCERPT)
Act 442 of 1976

15.240.amended Opticns by requesting person; appeal; actions by public bady; recelpt of written appeal; judicial review; civil
action; venue; de nove proceeding; burden of proof; private view of public record; contempt; assignmeant of action or appeal
for hearing, trial, or argument; attomeys' fees, costs, and disbursements; assessment of award; damages.
Sec. 10.
(1) If a public body makes a final datermination to deny all ar a portion of & request, the requesting persan may do 1 of the following at
his or her option:

{a} Submit to the head of the public body a written appeal that specifically states the word "appeal’ and identifies the reason ar

reasans for reversal of the deniat.

{by Commence a civil action in the circuit court, or if the decision of a state public body is at issue, the court of ¢laims, to
compel the public bady's disclastre of the public records within 180 days after a public body's final determiration to deny a
reguest,

(2} Within 10 business days after receiving a written appeal pursuant bo subsection (1%a), the head of a public body shall do 1 of the
following:
{a) Reverse the disclasure derial,

{b) Issue a written notice to the requesting person upholding the disclasure denial,
{c} Reverse the disclosure denial in part and issue a written notice o the requesting person uphelding the disclosure denial in part,

{d) Under unusual circumstances, issue a notice extending for not more than 0 business days the period during which the
heard of the public body shall respond fo the written appeal. The head of a public body shall not issue more than 1 notice of
extension for a particular written appeal.

{3} A hoard ar commission that is the head of a public body is not considered to have received a written appeal under subseckion {2)
until the first regularly scheduled meeting of that board or commission following submission of the written appeal under subsection
{1Ka}. If the head of the public body fails fo respond to a written appeal pursuant to subsection {2), or if the head of the public body
upholds af ar a portian of the disclosure demial that is the subject of the written appeal, the requesting person may seek judicial review
of the nondisclosure by commencing a civil action under subsectian {1){h).

{4} In an action comtmenced under subsection {1){b), & court that defermines a public record ks not exempt from disclosure shalk order
the public body ta cease withhalding or fo produce all or a portion of a public record wrongfully withheld, regardless of the location of
the public record. Venue for an action against a locat public bedy is proper in the circuit court for the caunty in which the public record
or an affice of the public body is located has venug over the action. The court shall determine the matter de novo and the burden is on
the public body to sustain its deniat. The court, on its own motion, may view the public record in controversy in private befors reaching
a decigion, Failure to comphy with an order of the court may be punished as contempt of court,

(%) An action commenced urder this section and an appeal from an action commenced under this section shalk be assigned for hearing
and trigf or for argument at the earliest practicable date and expedited in every way.

(6} If a person asserting the right o inspect, copy, or receive a copy of all or a portion of a public record prevails in an action
gommenced under this section, the court shall award reasonable attorneys' fees, costs, and disbursements. [f the persen or public body
prevails in part, the court may, in its discretion, award all or an appropriske portion of reasanable attorneys' fees, costs, and
dishursernents. The gward shall be assessed against the public body iiable for damages under subsection (7).

(7] If the court determings in an action commenced under this section that the public body has arbitrarily and capriciously viedated this
act by refusal or delay in disclosing or providing coples of a public recort, the court shall order the public body to pay a civil fine of
$1,000.00, which shall be deposited inta the general fund of the state treasury. The court shall award, in addition to any actuat or
compensatory damages, punitive damages in the amount of $1,000.00 to the person seeking the right o inspect or receive a copy of a
public record. The damages shall not he assessed against an individual, but shall be assessed against the naxt suceeeding public body
that iz not an individuzl and that kept or maintained the public recard as part of s public function.

History: 1978, Act 442, Eff. Apr. 13, 1977 - Am, 1978, Act 320, Imd. Eff. July 11, 1978 ;- Am, 1996, Act 553, EFf. Mar. 31, 1097 ;-
Am. 2014, Act 563, Eff. July 1, 2015




City: Keen original and City of Croswell, Sanilac County Denial Appeal Form

prasico capy o Both s FOIA Coordinator
Jlang w UG Uy,
to requaster &t no chams. 100 N. Howard Ave., Croswell, Wi 48422

Phone: (810} 679-2293

FOIA Appeal Form—To Appeal a Denial of Records
Michigan Freedom of Information Act, Public Act 442 of 1876, MCL. 15.231, ef seq.

Request No.: . Dafe Received: _ Checkif recelved via: 7 Email - Fax 1 Other Electronic Method
Crate of This Motice: o Date delivered to junk/spam folder;
(Please Print or Typel Date discovered in iunkispam folder; ~
: Mame - Phone
Fism/Organization ' Fax
et N el

Cify e . . e 7

Requestfor: 1 Copy | Certifiedcopy i Record inspestion It Subscription to record issued on regular basis
Delivery Methed: 71 Willpick up O Will rnake own copies onsite 71 Mait to address above L Emall to address above
.| Beliver an digital media provided by the City:

Recordis) You Requested; {Lisfed here or sea atfached copy of original request)

Reascnis) for Appeal:
Thi appeal must identify the reason(s) for the denial, You may use this form or attach additional sheets:

Reguestor's Slanaturs: _ _ Data:

City Response:
The City must provide a response within 10 business days after recaiving this appeal, including a determination or taking one 10-day extension.

City Extension: We ane extending the date to respond ko your FOA fee appeal for no more than 10 business days, undl
{month, day, year). Only one extension may be taken per FOIA appeal.
[Inusual circuernstances warraning extension:

If you have any quasfiﬂ.n.é regaﬂiﬁé this extension, contact:

City Determination:
M Deniat Reversed  t 1 DenigdlUpheld O Dwenial Reversed in Partand Uphefd in Part
The folfowing praviously denied records will be released: _

Naotice of Requestor's Right to Seek Judicial Review
You are enfitled under Section 10 of the Michigan Freedom of Information Act, MCL 15.240, fo appeat this denial to e City Council or to
commenca an action in the Circuif Court to compel disglosure of the requestad records i you beligve they were wrongfully withheld from disclesure.
L If, after judicial review, the court defemings that the City has not complied with MCL 15,235 in making this denial and orders disclosure of &l o a
: portion of a public resard, you have the right to receive aftorneys” fees and damages as provided in MCL 15.240. (See back of this form for :
additional inforrafion of your fgits.)

| Slgnature of FOIA Coordinator: _ _ N __Date:




FREEDOM OF INFORMATION ACT (EXCERPT)
Act 442 of 1978

15.240 amended Options by requesting person; appeal; actions by public body; recaipt of written appeal; Judicial review; clvll
action; venug; de nove proceeding; burden of proof, private view of public record; contempt; assignment of action or appeal
for hearing, trial, or argument; attorneys’ fees, costs, and dishursements; assessment of award; damages.
sec. 0.
(1) If a public body makes a final determination ko deny all or a pertion of a request, the requesting person may do 1 of the following at
his or her opticn;

{2) Submit ta the head of the public body a written appeal that specifically states the word "appeal” and identifies the reason or

reasans for reversal of the denial.

fb) Gormmance a civil action in the circuit court, or if the decision of a state public body is at issue, the court of claims, to
sampel the public body's dis¢losure of the public records within 180 days after a public bady's final determination o deny a
raguest.

{2 Within 10 business days after receiving a written appeal pursuant to subsection (1){a), the head of & public body shall do 1 of the
faliowing;
{a) Reverse the disclosure denial.

(b} Issue & weitten notice to the requesting person upholding the disclosure denial,
(¢) Reverse the disclosure denial in part and issue & witten notice fo the requesting person upholding the disclasure denial in part.

{d} Under unusual eircumstances, issue a notice extending for not more than 10 business days the period during which the
head of the public body shall respand to the written appeal. The head of a public body shall not issue more than 1 notice of
gxtension for a parficular written appeal.

(3) A board or commission that is the head of a public body is not considered to have received a writen appeal under subsaction {2)
urtil the first regularly scheduled mesting of that board or commission foliowing submission of the writlen appeal under subsection
{1Kz}. If the head of the public body fails to respond to & written appeal pursuant ko subsection (2), or if the head of the public bady
upholds all or a partion of the disclosure denial that is the subject of the written appeal, the requesting persen may seek judicial review
of the nondisclosure by commencing a civil action under subsection {1)(b).

{4} In an action commenced under subsection (1){b}, a court that determines a pubtic record is not exempt from disclosurs shalt arder
the public body to cease withholding or to produce all or a portion of a public record wrongfully withtheld, regardless of the location of
the public recerd. Venue for an action against a focat public body is proper in the cirsuit court for the caunty in which the public resord
ar an office of the public body is [ocated has venue over the action. The court shall determine the matter de novo and the burden is on
the public bady to sustain its dental. The court, an its own motion, may view the public recard in controversy in private bafore reaching
a decision. Failure to camply with an order of the caurt may be punished as conterpt of court.

{5) An action commenced under this section and an appeal fom an action commenced under this section shall be assigned for hearing
and trial or for argument at the earliest practicable date and expedited in every way.

(6) 1f & person asserting the right te inspect, copy, or receive a copy of all or a portion of a public record prevails in an actian
commenced under this section, the court shall award reasonabile aftorneys' fees, costs, and disbursemeants. If the person or public bedy
prevails in part, the court may, in its discretion, award all or an apprapriate portion of reasonable attarneys' fees, costs, and
dishursements, The award shall be assessed against the public body liable for damages under subsection (7).

(7] If the court determines in an action commensed under this section that the public body has arbitranly and capriciously violated this
act by refusal or delay in disclosing ar providing copies of a public record, the court shali order the public body to pay a civil fing of
$1,000.00, which shall be depostted into the general fund of the stale treasury. The court shall award, in additien to any actual or
compensatary damages, punitive damages in the amount of $1,000.00 to the persan seeking the right ta inspact or receive a copy of
public record. The damages shall not be assessed against an individual, but shall be assessed against the next succesding public body
that is not an individual and that kept or maintained the public record as part of its public function.

History: 1976, Act 442, Eff. Apr. 13, 1977 ;- Amn. 1978, Act 328, tmd. Eff. July 11, 1978 - Am. 1996, Act 553, Eff. Mar, 31, 1997 -
Am. 2014, Act 563, Eff. July 1, 2013,




City: Kzop original and City of Croswelt, Sanilac County Fee Appeal Form

pravide copy of both sides, FiYA Coordinator
pany with Pubile Summary,
o renuestor al no charge. 100 N, Howard Ave., Croswelt, ME 48422

Phone: (810) 679-2203

FOIA Appeal Form—To Appeal an Excess Fee
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, of seq.

RequestNo. _ DateReceived: _ Checkif received viac 1 Email L Fax < Other Electronic Method
Date of This Notice: .. Date delivered tn junkispam folder:

‘Nama Phone

g _

(Plegse Prnt or Type) Date discovered in junkfspam folder,

Request for: 1 Copy M Cerified copy U Recordinspection U Subseriplion to recoed issued on requlsr basis

Delivery Method: 1 Willpick up 1 Will make own copies onsiie U Mail o address above 2 Emait b address above
.1 Peliver an digital media provided by the Cily: o

Record{s) You Requested: (Lisfed hare or see atlached copy of origingl regues)

Reason(s) for Appeal:
The appeat must spacifically identily how the required f2els) exceed the amaount permitled. You may use this form or attach additional sheets:

. Dafe:

Reguestor's Signature:

City Response:
The City must provide a response withie 10 business days after receiving this appeal, ingluding a determination or taking one 10-day exiension.

City Extension: Wa ars extending the date to tespond to your FOIA fee appeal for no more than 10 business days, until __ [monik,
day, year). Only ong extension may be taken per FOIA appeal.
Unusual circumstanses warranfing extension;

E}r{:u hau-'a.éﬁ;.f questiﬂ.ﬁs. regarding this extension, contact:

Clty Detarmination; M FeeWaived T FeeRedused U Foe Upheld

Written basis for City determinatian:

Notlee of Requestor's Right to Seek Judicizl Review

You are entiled under Section 10a of the Michigan Freedom of fnformation Act, MCL 15 2403, fo appeal a FOLA fee that you believe exceads the
amaunt permitied undar the City's writhen Progedures and Guidetines to the Tty Council or to commence an action in the Gircuit Court for a fee
reduction withln 45 days after receiving the notice of the required fee or & determinafion of an appeal to the Gity Council, If & ¢ivil aston i3
commengead in court, e City is not obligated b0 compete processing the eequest until e court ragalves the fee dispute. If the court determinges that
the: Gify required a fee that excesded the permilted amount, the court shall reduce the fes to & peemissible amount, (See back of this form for
addiffonal information on your rights.)

| Slgnature of FOIA Coordinator; Date:




FREEDOM OF INFORMATION ACT (EXCERPT)
Act 442 of 1975

15.24{ta.added Fee in excess of amount permitted under procedures and guidelines or MCL 15.234.
Sec. 10a.

(1} If & public body requires a fee that exceeds the amount permitied under its publicly avaitable procedurss and guidelines or section 4, the
requesting person may do any of the fnflowing:

(&) If the public hody provides for fes appeats to the head of the public body in its publicly available procadires and guidslines, submit to the haad of
the public body a writien appeal for a fee reduction that specificaly states the word "appeal” and identifies how the required fee exceads the amount
permitted under the peblic body's availatle procedures and guidelines or section 4.

() Commence a civil actian ia the cireuit coust, or if the decision of a slate public body is at issue, in the court of claims, for a fee reduction. The
acffon must be ffed within 45 days after receiving the notice of the required fee or a determination of an appeal to the head of a pubkic Body, IEa civil
artton is cemmenced against the public body under this subdivision, the publks body is not abligated to somplete the processing of the writien
requeest for the public record at issue undl the court resotves the fee dispute, An action shall not ke filed under this subdivision unless 1 of the
following applies:

(i The public body dews nat provide for appesals under subdivision ().

(i} The head of tha public Body failed fo respond to a written agpeal a5 required under subsection (2],

(ii¥] The head of the public body issued a deternination to a wiitten appeal a5 reguired under subsestion (),

(%) Within 10 business days after recaiving a written appeal indsr subsection [1)4a), the head of & public body shall da 1 of the fellowing:
(2] Waive the fee.

ib) Reduce the fee and issua a written determinafion to $he requesting persor indicating the specific basfs under seclion 4 that supperts the
remaening fed. The detarmination shall inctude a cerbification from the head of e public body that the statements in the determinafion are accurate
and that the radiced foo amount complies with its publicly available procedures and quidelines and section 4.

{ch Upheld the fee and issue a written determination to the requesting person indicating the specific basis vnder section 4 that supporis the reguired
tee. The determination skafl include a certification frum the head of the publc body that the statements in the defermination are accurate and that the
fee amount complies with the publle body's publicly avatlable peocedures and quidslnes and sechion 4.

{d) [ssue a notice extending for nof more than 10 business days the period during which the head of the public body must respond 1o the wiitten
appeal. The nolice of extension =hall include a detailed reason of reasons why the extension is necessary. The head of a public body shalk not issue
more than 1 notice of axtansion for & paricudar written appeal,

(3] A board or commisston that i= the head of a public body ts not considered to have received a written appeal under subsection (2) until the first
requiarly scheduled meefing of that board or commissicn following submission of the writlen appeal under subsection [1)(a).

HEI R

{4] i an action commenced under subsection {13(b), a court that determines the public body required a fee that expeeds the amount permitted under
its publicly available proceduras and guidelines or section 4 shall reduce the fee to a permissible amount. Yenue for an action agamnst a local pieblic
bady &5 proper in the circuit court for the coundy in which the public record or an office of the public body is located. The court shall determine the
matter de novo, and the burden is on the publls body to establish that the reguired fes complias with i= publicly avaitable pracedures and guidelines
and section 4. Failure b comply with an order of the court meay be punished &3 contempt of couwrt, i

{5) &n action comemenced under this section and an appeal from an acon commanced under this secton shall be assigned for hearing and tial or
for argument at the earliest practicable date and expedited in every way.

{6) ¥ the requesting persan prevails in an action commenced under this saction by receiving 2 redustion of 50% or more of the total fee, the court
may, in its discretion, award alt ar 2r appropriate perion of reasonable attorneys’ fees, costs, and disbursements, The award shall be assessed
against the public bady Fable for damages under subsecton (7).

{7] ¥ the court determines in an action commenced under this section that the public hody has azkilrarily and capricioesly violated this act by
charging an excessive fee, the court shall order the public body o pay a civil fine of $500.00. which shalt be deposited in the general fund of the
stale treasury, The court may also award, in addition to any acteal or compaensatory damages, punifive damages in the amaount of E500.00 ko the
person seeking the fee reduction. The fine and any damages shall not be assessed against an individual, but shall be assessed against the next
sucoeeding public body that is not an individual and that kept or maintained the public record as part of its public funciion.

{&} As used in this seciion, 'fee" means the totat fes or any campanent of the totaf fee caloulated under section 4, including any deposit,
History: Add. 2014, Act 583, ER. July £, 2014




